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Implementation Method for Course Tutoring and Assistant

Service of Resource Classroom of the National Chung Hsing
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Basis

Implementation Points of Subsidy Provided by Taiwan Ministry of Education for Disabled

Students’ Enrollment and Tutoring by Higher Education Institutions.
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Purpose

Implementation Method for Course Tutoring and Assistant Service of Resource Classroom of
the National Chung Hsing University (hereinafter referred to as the Method) is formulated
mainly to assist with tutoring and learning of compulsory (elective) subjects and campus
adaptation of disabled students in the University, form of which can be divided into course

tutoring and assistant service.
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ITI. Course Tutoring
1) Reviewing Standards
(1) Tutored subjects include compulsory subjects and elective subjects of departments
which disabled students attend, and are limited to subjects studied in current
semester.
(2) Necessity of evaluating course tutoring for these students based on Student

Individualized Support Program.
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(3) Students’ applying course tutoring shall obtain consent of lecturing teachers or
mentors who shall sign to confirm on Course Tutoring Application Form. If
necessary, a meeting can be held to invite related personnel to discuss arrangement
method of tutoring.

(4) Tutorial time of each student is set on the principle of 6 hours per week and 24
hours per month. In case of special situation, tutoring can only be carried out after
situation and demands of students are jointly evaluated by resource classroom
counselors (hereinafter referred to as counselor) and course tutors (hereinafter
referred to as course tutor).

2) Student Course Tutoring Rules

(1) Students shall attend and finish class on time with active, careful and positive
attitude and be able to complete homework specified by course tutors.

(2) Students that are absent from formal class without reasons or absent from course
tutoring for no reason, or 20 minutes late for accumulated three times, shall no
longer receiving tutoring service at the resource classroom. If there are needs of
reapplying, the students shall reapply according to procedures, and be placed on the
list for review and reevaluation of future application for such service.

(3) Students that fail to attend for some reason shall ask for leave from course tutors
and counselors one day in advance. After three times of failing to complete leave
procedure, the students are no long entitled to such service in the current semester,
and shall be placed on the list for review and reevaluation of future application for
such service.

(4) Course tutoring for different students applying for same subjects (the same subject
of the same department) shall be based on the priority principle of tutoring together;
in case of the same subject of different departments, the principle of individual
tutoring shall prevail.

3) Application Procedure for Students Course Tutoring

(1) Students shall fill in “Course Tutoring Application Form” to briefly describe
difficulties in learning, and obtain consent of lecturing teachers or mentors.

(2) Course tutors can be course teachers or students of related departments and
institutes who can be recommended by teachers, personnel of department office or
students themselves. If students act as the course tutors, they can only conduct
tutoring after passing evaluation of resource classrooms and completing pre-service
training.

(3) Course tutors shall follow the principle of submitting “Course Tutoring Hours Table”

in the first week every other month.
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IV.

4) Salary Standards for Course Tutors
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(1)

According to stipulations on funds regarding [Course Tutoring Hourly Rates] in
Implementation Points of Subsidy Provided by Taiwan Ministry of Education for
Disabled Students’ Enrollment and Tutoring by Higher Education Institutions, touring
hourly rates shall refer to Hourly Rate for Adjunct Teachers of Public Colleges and
Universities. For course tutors who are not teachers of higher education institutions,
hourly rate for undergraduate students is NTD 400, students with Bachelor’s degree NTD
450, and students with Master’s degree NTD 550.
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Assistant Service

1) Reviewing Standards

(1) Necessity of accepting assistant service is evaluated based on Student
Individualized Support Program and actual situation of students.
(2) For Students’ application for assistant service, a meeting shall be held if necessary

to invite relevant personnel to discuss arrangement method of assistant service.

2) Assistant Service Rules

Content of assistant service shall be implemented after joint discussion between

counselors, assistants and students.



3) Content of assistant service
Assistance about campus learning activities and life shall be provided for disabled
students, including writing notes, reading, data collection, typing by listening, assisting
in activity participation, caring for life and all counseling services provided by resource
classrooms to disabled students.
4) Assistant Service Application Procedure
(1) Fill in “Assistant Service Application Form” to briefly describe difficulties caused
by disability.
(2) Assistants can be recommended by teachers, personnel of department office or
students themselves.
(3) Assistants shall follow the principle of submitting “Assistant Service Hours Table”
in the first week every other month.
5) Assistant Salary Standards
Hourly rates shall be paid referring to hourly basic wage announced by Taiwan Ministry
of Labor. Assistants with related certificates and licenses shall be paid based on salary

standard of social welfare organizations.
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V. Students accepting tutoring shall submit “Course Tutoring Feedback Form” or “Assistant
Service Feedback Form”. Effects of course tutoring and assistant service accepted by students

shall be listed as reference for providing such service to students in the future.
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VI. This fund shall be supported by expenditure from Subsidy Program of Taiwan Ministry of
Education for Disabled Students’ Enrollment and Tutoring by Higher Education Institutions and

the University’s matching grants.
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VII. This Method shall be implemented after being approved at a meeting of Special Education

Promotion Committee. Any amendments thereafter must be handled in the same manner.



