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Approved in the 2016 School Year 2™ Semester Student Counseling Committee on June 16, 2017
Approved in the 2025 School Year 1" Semester Student Counseling Committee on January 7, 2025
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1. National Chung Hsing University (hereinafter referred to as "the University") has
formulated the "Directives for Student Transition Counseling and Services" (hereinafter
referred to as "the Directives ") in accordance with the Ministry of Education's Regulations
Governing Student Transition Counseling and Services promulgated on December 8, 2015,
with the mission of offering holistic and continuous transition counseling and linkage
services to meet students’ counseling needs during their educational studies.
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2. The definitions of terms used in the Directives are as follows:

(1) High-concerned Student: Refers to a student who has been assessed as high-concerned
students by the University's Health and Counseling Center during their enrollment
period.

(2) Transition Student: A student who is listed as students in need of ongoing counseling in
the Student Transition Counseling and Services Reporting System of the Ministry of
Education (hereinafter referred to as the Reporting System) at the time of enrollment,
or who is considered by the University's Assessment Meeting as a student in need of
ongoing counseling even after leaving the University.

(3) Assessment Meeting: A meeting held to assess whether high-concerned students still
have an ongoing counseling needs after leaving the University.

(4) Transition Meeting: A meeting held to exchange and discuss case data for transition
students.
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The Health and Counseling Center and Registrar Section, Office of Academic Affairs
(hereinafter referred to as the Registrar Section) shall assist in checking the enrollment
status of high-concerned students. A meeting shall be convened to determine whether a high-
concerned student should be listed as a transition student one month before they graduate.
For a high-concerned student who does not graduate within their original time frame leaves
the University due to other reasons, or has failed to register on time, the Registrar Section
shall provide a list to the Health and Counseling Center, and an assessment meeting shall be
convened within one month after them leaving school. The assessment meeting in the
preceding paragraph shall be chaired by the President or a representative designated by the
President, and other members shall include at least mentors, the primary counselor, the
Director of the Health and Counseling Center, full-time or part-time counseling teachers,
personnel from the Office of Student Affairs and the Office of Academic Affairs. If
necessary, students' parents, guardians, or other legal representatives (hereinafter referred to
as the “legal representatives”), personnel from external resource networks, professional
counseling personnel, and other scholars and experts may be invited to attend.
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After a student is evaluated to be a transition student in an assessment meeting, the
University's Health and Counseling Center shall upload their basic data to the Reporting
System, and continue to follow up on them for six months after leaving the University.
When the student is confirmed to have enrolled in

another school during the follow-up period, the Center shall notify their current school
through the Reporting System in order to provide them with transition counseling and
linkage services. If the student is still not yet enrolled in another school after the six months
of follow-up, the Center shall notify the Ministry of Education through the Reporting
System for further case management.
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5. After students are enrolled, the Registrar Section shall assist in providing the list of enrolled
students, and the Health and Counseling Center shall inquire whether enrolled students are
transition students within one month from the enrollment date through the Reporting
System.

For confirmed transition students, the Health and Counseling Center shall manage the cases.
If deemed necessary after assessment, the Center may notify and request the student’s
original school to provide counseling-related documents and convene a transition meeting if
necessary. The Center may also invite the student’s primary counselor at their original
school to attend the transition meeting.
The transition of counseling-related documents shall be subject to the consent of the student
or their legal representative. However, this requirement does not apply under any of the
following circumstances:

(1) Transition counseling is voluntarily requested by the student or their legal

representative.

(2) Itis approved by the Ministry of Education to be for the public interest.

(3) Necessary for protecting the life, body, or health of students.

(4) In accordance with other legal regulations.
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6. Ifastudent is not deemed a transition student at the time of enrollment but is assessed by the
Health and Counseling Center as in need of intervention counseling or remedial counseling,
the University may request the student’s original school to provide necessary counseling-
related documents in accordance with the procedures set forth in the preceding Article or
designate the primary counselor or a professional counselor to attend the transition meeting
at the University. Any traveling expenses incurred from the meeting will be paid by the
University if necessary.
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Personnel who have learned confidential information or personal information and have
produced or possessed relevant documents while engaging in transition counseling and
linkage services shall keep them confidential and not disclose or make public such
information and documents without legitimate reasons.
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The Health and Counseling Center shall provide a transition student’s current school of their
counseling- related documents at the University as classified files within fifteen days
starting from the next day of receipt of the request from the current school. To assist in the
transition counseling, the University shall designate a primary counselor to attend the
transition meeting or case meeting upon the request of the student’s current school.
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The Directives shall be reviewed and approved by the Student Counseling Committee,
submitted to the President for final approval, and then publicly implemented. Any
amendments thereto shall be subject to the same procedure.
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National Chung Hsing University Student Transition Counseling and Service
Flowchart (Enrollment)
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Attachment 2
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National Chung Hsing University Student Transition Counseling and Service
Flowchart (Departure)
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For students who have not graduated but
leave the University due to other reasons
or have failed to register on time, an
assessment meeting shall be convened
within one month after them leaving school.
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1. If the current school requests the counseling-
related documents of the student during their
attendance at our school according to the
procedures specified in Article 6 of Directives
for Student Transition Counseling and Services
the Health and Counseling Center shall provide a
transition student’ s current school of their
counseling-related documents at the University as
classified files within fifteen days starting fro
m the next day of receipt of the request from the
current school.
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2.To assist in the transition/case counseling, the
University shall designate a primary counselor to
attend

the transition meeting or case meeting upon the
request of the student’ s current school.






